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We are seeing more coursework that appears to have been written or heavily supported by AI. We therefore need to be very clear about what is and is not allowed.
Your coursework must be your own work and written in your own words.

This is a requirement of our awarding body, ITC First, and follows JCQ regulations. If you submit work that is not your own, this may be treated as malpractice. Malpractice is serious and can lead to sanctions, including your work being rejected or your qualification being affected.
What this means

You must show your own knowledge, understanding, skills and thinking in your coursework.

You must not use AI in a way that means the work no longer reflects your own learning.

You must not:

· copy AI-generated text into your coursework

· lightly change or paraphrase AI-generated text and submit it as your own

· ask AI to answer coursework questions for you

· use AI to complete your analysis, evaluation, reflections or calculations

· use AI without saying clearly that you have used it

· give unclear references such as “AI” or “ChatGPT” without explaining exactly how it was used

· submit misleading or incomplete references

Using AI in these ways may be considered malpractice.
If you do use AI as a source of information

AI may only be used if the assessment allows internet use, and only if the final work is still clearly your own independent work.

You must acknowledge it properly. This means you must include:

· the name of the AI tool used

· the date you used it

· the question or prompt you entered

· a copy or screenshot of the AI response

· a short explanation of how you used it

For example:

ChatGPT, used on 25/01/2026. Prompt used: “Explain the difference between a policy and a procedure.”I used this to help me understand the topic, but I wrote my final answer in my own words.

Simply writing “I used AI” or “I used ChatGPT” is not enough.
English as an Additional Language

We understand that some students may use translation tools or support where English is an additional language.

Translation support may be used to help you understand words, phrases or instructions. However, the ideas, reflections, examples and final answers must still be your own.

You should not use translation or AI tools to rewrite whole answers in a way that no longer reflects your own language, understanding or independent work.

If you are unsure what support is allowed, please ask your tutor before submitting your work.
Important

If you use AI so much that you have not personally met the assessment criteria, you will not be awarded marks for that work.

Our laptops have a GPT zero tool, as soon as a document is opened it tells us the percentage to which a document or paragraph has been AI generated. Anything above 40% will be challenged, we will ask you to re-write the section in your own words. If we suspect AI misuse after you have signed the declaration saying the work is your own, we may need to follow the centre’s malpractice procedure and report the case to the awarding organisation.
